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als Ensure system is connected to main power 
supply. 


2s Switch ON/OFF switch on console to ON 
position. 


os After approximately 10 seconds display will 
show DISC NOT READY. 


4. Push button under left station indicator light 
to open door. 


De Insert disc into left station with label as j 3 
indicated. 


Ensure disc is seated right in station 
Pull door towards left of console to close. 


Display will show READY (if not read further) 
Go to TYPE & PRINT instructions. 


SWITCHING ON AND INSERTING THE DISC 
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8. If display shows NEW DISC? 
Touch carrier return to accept message. 


System will take approximately 15 seconds to 
access the disc after which time display shows 
READY. 


Go to TYPE & PRINT instructions. 


SWITCHING ON AND INSERTING THE DISC 
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1. All documents must be assigned a title. 


From READY type document title - any unique 
string of characters to 13 in number e.g. 
"Exercise 1". 


2s On depression of first keystroke display 
message will change to TITLE: 


3. Touch carrier return to accept title into 
system. 


4. Display shows NEW DOCUMENT? 


Touch carrier return to accept this message 
into the system. 


6. Now type the document - use the display to 
see what you have typed. 


ONLY USE THE CARRIER RETURN 
BETWEEN PARAGRAPHS - AT OTHER TIMES 
LET THE SYSTEM AUTOMATICALLY 
RETURN FOR YOU. 


If you make an error use the backspace key to 
back over the error and then retype. 


TYPE + PRINT 
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On completion hold down RVRSE and touch 
DOC. This brings the beginning of your 
document to the display. 


To print the decument hold down PRINT and 
touch DOC. 


To file the document touch FILE/INDEX key. 
Your document is now stored permanently on 
the disc. 
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Ne Recall document (see Instructions 
RECALLING DOCUMENTS). 


Ze Use any of the text keys to move text across 
the display to revision point (i.e. PARA, LINE 
WORD or CHAR). 


or 


Use SEARCH - touch SEARCH once, - to 
search forward in the document, type in 
unique string of text around revision point and 
touch .carrier return to accept the message 
and start the search. When the search is 
complete the unique string of text will appear 
in the display. 


Touching SEARCH twice allows you to search 
in REVERSE through the document. 


In either case if the typed search string cannot 
be found system will display the message NOT 
FOUND. 


eee ee er ee ye ee ee 


Touch STOP to return to document and check 
typed string to ensure it was correct. 


Je At revision point - 
ADDITIONS 
Simply type in material required. 


DELETIONS 
Ensure cursor is immediately to the left of the 
material to be deleted. See example 


Use DEL key with any text key to delete the 
amount of material required. 


ies CHAR WORD LINE PARA. 
Hold down DEL and touch the appropriate text 
key. 


4. On completion of revisions hold down RVRSE 
and touch DOC to return to the beginning of 
your document. 
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Ds Hold down CODE key and touch FORMAT, 
touch FORMAT key until ths message 
REFORMAT appears in the display. 


Touch carrier return to accept this message 
and again the accept the following message. 


The system will now go through the document 
making new line end decisions to acco- 
mmodate the revisions. 


If the system is unable to make a new line 
ending at any point the system will display a 
word with flashing underline beneath several 
characters. 


You may now: 


a) Touch DOC to leave the entire word on 
that line. 
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b) use RVRSE plus CHAR to reverse to a 
suitable posilion to hyphenate and touch the 
hyphen key. 


c) touch carrier return to break the word at 
displayed position - without a hyphen. 


6. On completion of REFORMAT hold down 
RVRSE and touch DOC to return to the 
beginning of your document. 


ves Hold down PRINT and touch DOC to print the 
entire document. 


8. Touch FILE/INDEX to permanently file onto 
the disc. 


Display will show SAVE REVISION? 
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Touch carrier return to accept this message. 


Display will show TITLE: plus the existing 
document title. 


You may now: 


a) touch carrier return to accept this title 
for the revised document. 


b) type in a new title and touch carrier 
return. You will now have’ two 
documents stored - the original under 
the original title and the revised 
document under the new title. 
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Formats may be changed at any time and can 
be input anywhere within the document. 


Is At: beginning of each document there will 
always be a format symbol. 


This contains the information on current 
margins and tabs, line spacing and document 
information. 


2. To change these move the cursor to the right 
of the Format symbol - move the cursor by 
touching CHAR or hold down RVRSE and touch 
CHAR. 


bE Touch FORMAT key 


First display message is 
MARGINS = 00 00 
plus current margin settings. 


The left margin will have a position indicator 
beneath it. 


CHANGING THE FORMAT 
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To change LEFT MARGIN type in new margin 


setting i.e. 2 + O for a setting of 20. 


Ensure the shift key is not locked down before 
inputting figures. 


To change RIGHT MARGIN setting. 


Touch CHAR to move position indicator beneath the 
setting. 


Type in new margin setting i.e. 8 + 0 for a setting of 
80. 


Touch FORMAT - the next message displayed is 
TABS plus the current tab settings. 


To delete all TABS hold down DEL and touch LINE. 
To delete individual tab settings - touch CHAR to 


| move the position indicator beneath the setting to 
be deleted. 
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Hold down DEL and touch CHAR. 

To input new tabs - type tab setting i.e. 3 + 5 for 35, 
touch CHAR to move position indicator beneath the 
new setting. 


Tabs do not have to be input in sequence since the 
system will do this automatically. 


Touch FORMAT again - the third message displayed 
is LINE SPACING with a choice of 4 settings. 


To change line spacing touch CHAR to move 
position indicator to desired setting. 


To put the new format into the document touch 
carrier return to accept the changes. 


Display will now show document, the cursor will be 
to the right of the FORMAT symbol. 
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Each Disc has a document index which 
contains the title of each document stored on 
the disc. 


To print out the document index: 
Display must show READY. 
Hold down PRINT and touch DOC. 


The printout will show the title of each 
document, how many pages long it is, and 
which sector of the disc it is stored upon. 


To recall any document in order to Revise or 
Print it, you have 2 methods. 


XL. a When READY is displayed touch FILE/ 
INDEX key. The first document title 
will be displayed. 


Further depressions of FILE/INDEX will 
step through the document titles. 


When the title of the document you require is 
displayed, touch carrier return to accept the 
title and bring the document to the display. 
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b) When READY is displayed type the 
document title exactly as the original. 
i.e. if you used upper case periods in the 
original you must also use them now. 


Touch carrier return to accept the title 
and bring the document to the display. 


If the message NEW DOCUMENT is 
displayed - you have not input the title 
exactly as the orignal -touch STOP to 
return to the document index and try 
again. 


